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Iniqial Seq-Up: Team Selecqion

Cljmieqe Teaj Seiecqflk flo qee rmcljfkd
pcelli veao. 

Gl ql Teajp - Teaj Seiecqflk fk qee iefq kasfdaqflk bao. 
Upe qee Yeao dolm-dltk ql Seiecq Yeao akd cifch Seaoce
Ceech lff Smloqp & Leseip aq vlro pcelli

Ylr cak Clmv lseo folj moesflrp veaop Teaj Seiecqflk
bv ceechfkd lff "Clmv folj Peosflrp Yeao"

Cifch Sase   

ˠ.
ˡ.
ˢ.

a.

ˣ.

Okce qefp pqem fp cljmieqed vlr cak bedfk qee Aqeieqfc
Cieaoakce Seq-Um Polcepp.



Cifch Seq-Um
Seiecq Cieaoakce Seq-rm

Gl ql Sqrdekq-Cieaoakcep 

Secqion: Choope Sporqp & Acqisaqion Daqe

Yeao
Smloqp vlr tlrid ifhe
ql acqfsaqe

If vlr dl klq pee qee
clooecq pmloqp vlr jrpq
cljmieqe qee Teaj
Seiecqflk flo qee ket
veao. 

Acqfsaqflk Daqe
Polgecqed Cilpe Daqe. 
Cifch Sase & Neuq

Seiecq:

Seqqing Up Aqhleqic Clearance 



Secqion: Addiqional Qrepqionp

Sele Sfwe
Plpfqflk
Paoekq Vlirkqeeo 
Dofsfkd Pofsfiedep 

Seq-Um Addfqflkai Qrepqflkp. If vlr tlrid ifhe ql aph crpqlj nrepqflkp
flo vlro aqeieqfc demaoqjekq lo pmecfffc pmloqp qeajp.

Euajmie Qrepqflkp:

Cifch Add Qrepqflk.
To Add Qrepqion:

ˠ.
ˡ. Tvme fk Qrepqflk.
ˢ. Seiecq Tvme lf Repmlkpe.

ˣ. Seiecq Ammifcabie Smloqp.
ˤ. Cellpe ff qee nrepqflk fp oenrfoed. 
˥. Cifch Srbjfq.
 

Flo Ceechbluep, Dolmdltk & Mriqfmie Celfce Qrepqflkp
ekqeo fk peiecqflkp rkdeo Omqflk.  Afqeo eace peiecqflk efq
ENTER.  Tee peiecqflk tfii pelt rm fk Goeek fkdfcaqfkd fq fp
a celfce flo rpeop. 

Addfqflkai Qrepqflkp qeaq teoe peq-rm folj qee moesflrp veao tfii 
moe-ffii.  If vlr tlrid ifhe ql deieqe qee nrepqflk cifch qee Toape Cak
Iclk.  Tl add a nrepqflk flo qee ket veao fliilt qee pqemp beilt. 



Secqion: Signaqrre Formp

Sqandard Signaqrre Agreememqp
Sqandard CIF Formp

Cifch Cellpe folj Eufpqfkd Sqakdaod Adoeejekq.
Seiecq Ffie. 
Cellpe ff qee rpeo "Cak Decifke" qee Adoeejekq.  If qefp fp
peiecqed rpeop tfii be abie ql cljmieqe qee pfdkaqroep tfqelrq
clkpekqfkd. 
Cifch Srbjfq.

ˠ.
ˡ.
ˢ.

ˣ.

Sqakdaod Sfdkaqroe Adoeejekqp DO NOT clmv lseo folj qee moesflrp
veao.  Ylr tfii keed ql peiecq qee Sqakdaod Adoeejekqp vlr tlrid ifhe
lk qee ammifcaqflk. 



Section: Signatrre Forms

Adding Net School Specific
Agreements

Euisting Agreements from Previous Years
Cifch Cellpb colj Pobsflrp Ybaop
Adobbjbkqp. 

Fliilt Sqbmp colj CIF Sqakdaod
Floj. 

ˠ.

Adding a New Agreement
Cifch Add Adobbjbkq.
Tvmb fk Adobbjbkq Najb.
Sbibcq Sfdkbb Tvmb (Sqrdbkq,
Paobkq/Graodfak lo Blqe).
Sbibcq Smloqp/Acqfsfqfbp tel tfii pfdk
qeb cloj.
Cifch Cellpb Ffib ql rmilad qeb
Dlcrjbkq rpbop aob pfdkfkd. 
Sbibcq fc Upbop "Cak Dbcifkb" qeb
cloj. 
Cellpb fc Dlcrjbkq fp a "Sqaqbjbkq
lc Clkpbkq. Scellip aob lkiv bifdfbib
ql easb ˠ Dlcrjbkq ifpqbd ap a
Sqaqbjbkq lc Clkpbkq.
Cifch Srbjfq.

ˠ.
ˡ.
ˢ.

ˣ.

ˤ.

˥.

˦.

˧.

Pobsfbt qeb dlcrjbkq bv cifchfkd Pobsfbt
Dbibqb a dlcrjbkq bv cifchfkd qeb Toape Cak Iclk
Edfq a dlcrjbkq bv cifchfkd qeb mbkcfi Iclk

Scelli Adobbjbkqp dl clmv lsbo colj qeb mobsflrp vbao. Vbofcv qeb
Sfdkaqrob clojp vlr tlid ifhb clo qeb kbt vbao. 

If vor need to add net School Agreements follot the steps belot. 



Cifch Cellpb colj Eufpqfkd Sqakdaod Ffibp
Sbibcq Ffib. 
Ikdfcaqb fc qeb cfib fp Rbnrfobd lo Nlq Rbnrfobd. Ffibp klq obnrfobd tfii aiilt
qeb rpbo ql cljmibqb qeb rmiladp pbcqflk tfqelrq rmiladfkd qeb
dlcrjbkq. 
Cifch Srbjfq.

ˠ.
ˡ.
ˢ.

ˣ.

Section: Files 

Standard Files
Generic CIF Forms

Sqakdaod Ffibp DO NOT clmv lsbo colj qeb mobsflrp vbao.  Ylr tfii
kbbd ql pbibcq qeb Sqakdaod Ffibp vlr tlrid ifhb lk qeb ammifcaqflk. 

Edfq vlro rmilad fkpqorcqflkp bv qvmfkd fk qeb qbuq cfbid akd cifchfkd
pasb. 



Section: Files 

Crstom Files
School Specific Forms

Previous Year Custom Files
Cifch Cellpb colj Pobsflrp Ybaop
Crpqlj Ffibp.

Fliilt Sqbmp colj CIF Sqakdaod
Flojp 

ˠ.

Adding a New Upload
Cifch Add Ffib.
Tvmb fk a Tfqib.
Ic rmilad eap a ifkh, clmv akd mapqb
qeb Lfkh fkql qeb cfbid. 
Cellpb qeb cfib qeaq kbbdp ql bb
rmiladbd pl pqrdbkqp cak dltkilad
qeb cloj. 
Sbibcq tebqebo fq fp a Pevpfcai. Please
note their can onlv be ONE phvsical
file uploaded for a Clearance. 
Cellpb fc qeb cfib fp Rbnrfobd lo Nlq.
Files not required will allow the user
to complete the uploads section
without uploading the document. 
Sbibcq Smloqp/Acqfsfqfbp qeaq kbbd ql
rmilad qeb Ffib.
Cifch Srbjfq.

ˠ.
ˡ.
ˢ.

ˣ.

ˤ.

˥.

˦.

˧.

Dbibqb a dlcrjbkq bv cifchfkd qeb Toape Cak Iclk
Edfq a dlcrjbkq bv cifchfkd qeb mbkcfi Iclk
Doad ql obaooakdb qeb lodbo lc dlcrjbkqp

Crpqlj Ffibp dl clmv lsbo colj qeb mobsflrp vbao. Vbofcv qeb cfibp vlr
tlrid ifhb Paobkqp & Sqrdbkqp ql rmilad clo qeb vbao. 

To add net Files Follot the Steps Belot



Section: Shop/Donation

Teb Selm/Dlkaqflk madb tfii mob-cfii tfqe qeb mobsflrp vbaop
fkclojaqflk.  Ic vlr tlrid ifhb ql easb a Selm/Dlkaqflk madb clo qeb
kbt vbao cliilt qeb bbilt pqbmp. 

Tvmb fk Dbpcofmqflk clo
Dlkaqflk.
Sbibcq Ijadb clo
Dlkaqflk. Ic vlr dl klq
pbibcq ak fjadb fq tfii
dbcariq ql vlro pcelli
ildl. 

ˠ.

ˡ.

Donation

Item
Najb qeb fqbj fk qeb
"Tfqib" cfbid.
Add dbpcofmqflk lc fqbj.
Sbibcq fc qeb moldrcq eap
pfwbp. Ic pbibcq "Ybp"
cellpb pfwbp.
Cellpb mfcqrob lc fqbj (fc
kl mfcqrob pbibcqbd
Scelli ildl tfii bb
dbcariq mfcqrob)
Ekqbo mofcb. 
Cifch prbjfq.

ˠ.

ˡ.
ˢ.

ˣ.

ˤ.
˥.
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Section: Notifications

Clkcfojaqflk Mbppadb
Cibaoakcb Ejafi
Nl Ikproakcb Mbppadb
Ceakdb Smloq Ejafi 

Vbofcv akd rmdaqbd vlro klqfcfcaqflkp clo qeb kbt vbao.  Pibapb
jahb prob ql obsfbt bace Nlqfcfcaqflk

Tl bdfq qvmb fk bace Nlqfcfcaqflk Blu. 

Sbibcq fc ak fkh pfdkaqrob fp obnrfobd lk qeb clkcfojaqflk
jbppadb.  Ic vlr pbibcq vbp, fkdfcaqb fc fq tfii bb rmiladbd lo
qrokbd fkql qeb Aqeibqfc Occfcb. Ic vlr pbibcq Umiladbd ak rmilad
pilq clo qeb clkcfojaqflk jbppadb tfii bb lk qeb Ffibp rmilad
madb. 



Cieaoakce Seq-Um Sekq flo Resiet!

A Home Camprs qeam member till resiet qhe seq-rp before
acqisaqing clearances or till reach orq tiqh follot rp qresqions
sia email. Please allot for rptard of ˡ-ˢ brsiness davs before
acqisaqion drring peak brsiness qimes (Mav and Jrne). 

CONTACT
S U P P O R T @ H O M E C A M P U S . C O M
H O M E  C A M P U S  S U P P O R T  A R T I C L E S

Presiet qhe Clearance Seq-Up bv clicking Presiet. 
If vor hase ediqs or changes qvpe a message and click send. 


